[your first and last name]
[your address]
Telefon: [your phone number]
E-Mail: [your e-mail address]

[company name]	[date DD.MM.YY]
[department name, optional]
[name and surname of the contact person]
[business address]



Bewerbung als [job title] auf [where the ad was posted]

Sehr geehrter Herr [last name of the contact person],
Sehr geehrte Frau [last name of the contact person],
[introductory words]
[interest in working]
[qualifications: education and work experience]
[closing words]
Über Ihre Einladung zu einem Vorstellungsgespräch freue ich mich.

Mit freundlichen Grüßen,
[signature]
[your first and last name]

Anlagen
